SINGAPORE CANOE FEDERATION

SINGAPORE CANOE FEDERATION


APPLICATION FOR PERSONAL SKILLS KAYAKING CERTIFICATION
Terms and Conditions

1. All applications must be made through Clubs/Associations affiliated to the Singapore Canoe Federation.

2. Any course conducted without the knowledge of the Federation and failure to abide by the terms and conditions as stipulated by the Federation will not be accepted and approved. After submission, any change of coach/assessor, approval must be sought from the Federation.
3. Affiliated Clubs/Associations that violate the standards on the conduct of the course(s), may be subjected to investigations by the Federation. The Federation reserves the right to void the validity of all certifications and in the case of serious violation; the conducting centre and coaches involved may lose their right to conduct certification programmes.

Coaches and Candidates
4. The minimum age for candidates of star courses is 12 years old. 

5. In the case of Clubs/Associations request for other coaches/assessors from other Clubs/Associations to conduct assessment, applicants must ensure that the assessor has all certifications required. 
6. It is the duty of the applicant to ensure that only coaches with the SCF Coaching Certification and valid First Aid qualification may assess and conduct courses.
7. The coach to candidate ratio of one coach to ten candidates or less must be strictly adhered to during the conduct of each course. The designated assessor coach must be present on the last day of the class. Only the assessor coach is authorised to sign all certificates for the respective applied course. 
Course and Assessment
8. Single closed deck kayaks must be used for the course at all times. Course coaches/assessors must fill up all results for submission with “passed, failed or absent” or an appropriate abbreviation. Courses conducted must follow the relevant federation syllabus found on the follow website: http://www.scf.org.sg/Awards/Personal1.html
9. The maximum training hours, excluding breaks must not exceed six hours a day.

Application Form

10. Do not make any changes or amendments to the application form fields provided. If the number of participants exceeds the space provided, a duplicate form may be added on the next page. Do not insert rows or columns on each page.
11. Two star certificates will not be issued to candidates with missing one star certificates. Applicants are required to submit proof of document for verification when requested. 
12. 14 days before the course, applicants must fill ALL the fields in the application form, less the assessment results and email the word document to admin@scf.org.sg.
13. Upon approval of the course, the Federation will return via email an approved course file. 
After the course, the applicant is to complete the approved course file with full assessment results and email the federation within 2 weeks of course completion.
Certificate Payment
14. Certificates will only be issued after receiving complete documentation and full payment. The certification fee for each candidate are as follows: 

Personal Skills
  ● S$5.00 for 1 Star 
 ● S$6.00 for 2 Star       ● S$8.00 for 3 Star 
Payments may be made by cheque to the “Singapore Canoe Federation” and mailed to the following address:

Singapore Canoe Federation
Crawford Post Office, PO Box 570, Singapore 911903 
Reprints
15. For any error in name or NRIC number of the candidates made by the applicant, SCF will not be held responsible to replace them. Reprint of certificates are available for candidates found within our database at S$10 each.
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